CAREER CENTER

WORKSHOP SCHEDULE
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To Register Contact:
The Career Center
602-542-2733
careercenter@azdoa.gov
www.careercenter.az.gov

All workshops are at 100 N.
15th Ave, in Room 300

*unless otherwise noted

JANUARY
1/13  *Resume Development @ 12pm-1pm-
DOR B1 Conference Room
1/23  Making Satisfying Career Decisions @ 12:00pm-1:00pm
1/ 27 *Resume Development @ 12pm-1pm
Tucson 400 W. Congress Complex Room 158
1/29 Interviewing Best Practices @ 12pm-1pm
FEBUARY
2/3 Identifying Your Uniqueness @ 12pm-1pm
2/11  Managing Your Career as New State Employee
12p0m-1pm
2/17  *Effective Career Goal Setting @ 12pm-1pm-
ADEQ Room 3175A&B
2/26 Developing Your Leadership Potential @ 12pm-1pm
MARCH
3/3 Networking @ 12pm-Tpm
3/9 Interviewing Best Practices @12pm-Tpm
3/19  Retirement Career Planning @ 12pm-1pm
3/26 Resume Development @ 12pm-Tpm

Identifying Your Uniqueness

An interactive workshop designed to help you identify your strengths and ac-
complishments for resumes, interviews, career advancement, performance
discussions, and much morel!

Making Satisfying Career Decisions
Participants will receive a detailed report which includes information regarding
career direction, interests and work satisfaction.

Effective Career Goal Setting
Learn the secrets of creating detailed and achievable career goals and objec-
fives.

Resume Development

In this workshop you will understand the purpose, style, and various categories of
resumes. Learn how to highlight your skills on a resume that will generate atten-
fion and results.

Interviewing Best Practices
A discussion of interview techniques, including: what to say, what to wear, and
how to prepare yourself to ace your next interview.

Networking
Preparation and practice will help you develop the skills it takes to be effective

in career networking. Learn how to showcase your strengths and get noticed in
the workplace.

Developing Your Leadership Potential
A practical discussion of leadership best practices and the critical elements
necessary for a leadership development action plan.

Retirement Career Planning

If you are heading towards refirement and want to learn how to retool for a new
job or career this workshop will provide you with insights for managing your
career transition.

New State Employee

Learn how to navigate your career
and get what you want out of
your new job

CAREER LENTER

JUST WHAT YOU NEED T5U£c€60L_A,,
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